Forum Health Centre
[image: Image result for nhs logo]
General Data Protection Regulations
Subject Access Request Form

The General Data Protection Regulations (GDPR) 2018 provides you, the data subject, with a right to receive a copy of the data/information we hold about you or to authorise someone to act on your behalf. Please complete this form if you wish to see your medical records. You will also need to provide proof of your identity. Your request will be processed within one month upon receipt of a fully completed form and proof of identity.
Administration fee:
Forum Health Centre’s policy is not to charge for Subject Access Requests.
Please complete the following information in block capitals. If you are applying on behalf of someone else, please fill in the details of the data subject below and not your own.
Section 1
	Title:

	Surname:

	Forename:

	Date of Birth:

	NHS Number (if known):

	Address



Postcode:

	Former Address (if applicable):


Postcode:





Section 2
	I am providing the following form of proof of identity:

	
Driving Licence                 Passport                          

	If photo identification is not available 2 of the following must be provided:
Birth Certificate, Utility Letter, Bank Statement



Section 3
	Personal Information

If you would only like to access specific information held within your medical records please indicate it in the box below. This includes information regarding a particular medical condition or specific time period.


	Details:














Section 4
Please complete this section of the form with your details if you are acting on behalf of someone else (i.e. the data subject).
If you are NOT the data subject but an agent appointed on their behalf, you will need to provide evidence of your identity as well as that of the data subject and proof of your right on their behalf.
	Title:

	Surname:

	Forename:

	Date of Birth:

	Address



Postcode:

	Telephone Number:




	I am providing the following form of proof of identity:

	
Driving Licence                 Passport                          

	If photo identification is not available 2 of the following must be provided:
Birth Certificate, Utility Letter, Bank Statement



	What is your relationship to the data subject? (e.g. parent, carer, legal presentative)





	I am providing the following as proof of legal authorisation to act on behalf of the data subject:

Letter of Authority                                    Lasting or Enduring Power of Attorney


Evidence of Parental Responsibility           Other (give details):


*Please note that for children we require both parents to complete the above section and provide proof of legal authorisation



Section 5
	Data Subject Declaration:

I certify that the information provided on this form is correct to the best of my knowledge and that I am the person to whom it relates. I understand that Forum Health Centre is obliged to confirm proof of identity/authority and that it may be necessary to obtain further information in order to comply with this subject access request.

	Name:

	Signature: 
	Date:

	
OR



	Authorised Person – Declaration (if applicable):

I confirm that I am legally authorised to act on behalf of the data subject. I understand Forum Health Centre is obliged to confirm proof of identity/authority and it may be necessary to obtain further information in order to comply with this subject access request.


	Name:


	Signature:
	Date:

	Warning: a person who unlawfully obtains or attempts to obtain data is guilty of a criminal offence and is liable to prosecution.



Section 6
	I wish to:

Receive the information in printed format
(this must be collected from the surgery in person)

View a copy of the information only

Go through the information with a member of staff

Please be aware that you will be required to provide photo identification when collecting documents from the surgery.



Please return your form when completed to reception at:

Forum Health Centre
Farren Road
Coventry
West Midlands
CV2 5EP


For more information please contact:

· 02476 266370
· [bookmark: _GoBack]forum.health@nhs.net 




Forum Health Centre will retain the information provided and only share the information with those it is legally entitled to.  
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